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TOPIC

Introduction & Agenda Setting

Website Demo

Smartsheet Walkthrough

Project Administrative Items

Questions & Open Discussion
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BHWD Team at Advocates for Human Potential (AHP)

Kathleen West

Project Director

Tammy Bernstein

Project Manager

Kate Cox

Operations Manager
Ellen Radis

BHWRC Manager

Sinthu Kumar

Grantee Liaison &

Coordinator

Kayla Halsey

Grantee Liaison & 

Data Trainer

Marques Davis

Grantee Liaison

Rosy Larios

Grantee Liaison
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Website Overview
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Smartsheet Walkthrough

• Link: Grantee Technical Assistance Request Form (smartsheet.com)

https://app.smartsheet.com/b/form/89b01f4ed7044f36979113554823e99a
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Smartsheet Walkthrough (Cont.)

• Grantee Agency: Please select 

your grantee agency from the 

drop down

• Grantee Program: Please 

select whether you are under 

the PWI, EPOC, or MIP grant

• Your Name, Title/Role, Email:

Please insert your information 

here so we know who to contact 

if follow-up is required
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Smartsheet Walkthrough (Cont.)

What type of technical support and/or training 

assistance do you need?

• Change my TTA Plan

• Administration Support

• Event Question

• BHWD Website Technical Support

• Change/ Update my Grantee Profile

• Other

Please provide as much detail about your 

selected request

File Upload – please attach any relevant 

documents (if any). This may include a 

screenshot.
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Behavioral Health Workforce 
Development (BHWD) 
Grant Structure Overview The Behavioral Health Workforce 

Development is comprised of three 

grant programs:

1. Peer Workforce Investment (PWI); 

RFA Launched June 3, 2021; funding 

period: July 1, 2021 – Feb 14, 2023

2. Expanding Peer Organization 

Capacity (EPOC); RFA Launched July 21, 

2021; funding period: September 1, 2021 

– Feb 14, 2023

3. Mentored Internship Program (MIP); 

RFA Launched January 14,2022; funding 

period: April 1, 2022-September 29, 2023

BHWD
Behavioral Health 

Workforce Development

PWI
Peer Workforce 

Investment

EPOC
Expanding Peer 

Organization Capacity

MIP
Mentored Internship 

Program



| Behavioral Health Workforce Development9

Reminders
Upcoming Submissions Due Date

Quarter 3 Report (1/1/2022-3/31/2022) 4/15/2022

Quarter 3 Invoices Starting to accept on 3/31/2022 (after submission of Q3 Report)

Upcoming Events Date & Time (PST) Required?

The Peer Empowerment Project Presents: 

SB 803 Update Training

2/16/2022

1:00-3:00 PM

No

TTA Regional Call 2/23/2022

NorCal/Capitol

11:00-12:00 PM

Bay Area/ Mid-State

1:00-2:00 PM

SoCal

3:00-4:00 PM

Yes

Non-12-Step Groups for Addiction, Mental 

Health and Other Issues

2/28/2022

12:00-1:00 PM

Yes
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Invoicing

• Please copy your SOW word for word in the invoicing template. We only need equipment 
costs broken out on the invoices if you purchased equipment that quarter. Equipment 
purchases must have receipts attached. 

• Equipment is billed on a quarterly basis. If you did not submit your equipment you purchased 
for Quarter 2, please submit those receipts with your Quarter 3 invoice submission. 

• A detailed process for invoicing can be found in the Invoicing 101 presentation.

• Hiring, training, outreach materials, etc. do not need to be included in the invoicing.
- - However, please keep record of how you spend your grant money in house. You are subject to a 

federal audit at any time. Please mention these activities on your quarterly report.

- - Share created outreach materials via email with your assigned grantee liaison

• Invoices will be paid 10 business days after the invoice has been approved.
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Invoicing (Continued)

• Revised Invoicing Form 

will have the SOW 

language inserted for 

you. All you’ll have to do 

is replace all text in red 

with the information 

provided.
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Quarterly Reports 

• Quarterly reports for quarter 3 will be submitted via the BHWD website. 

• Questions have been broken down on our new quarterly report. More 

information will be provided early March 2022 regarding the new report.

• Reports are due COB Friday 4/15/2022. 

• Reports are required to be submitted before you submit your Q3 invoice.
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FAQs

• How will TTA calls be handled?

Previously, TTA calls were scheduled by AHP grantee liaisons or with SHARE! 

directly. TTA requests will be handled through the BHWD portal moving 

forward.

• Is there any guidance for data software to use?

AHP is currently vetting companies for data software and EHR systems. More 

information will be emailed out when available.
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Survey

Please click the link below to 

complete the survey by

Friday, February 18th, 2022

BHWD Admin Survey 

2/15 (alchemer.com)

https://survey.alchemer.com/s3/6740293/BHWD-Admin-Survey-2-15
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Questions & Open Discussion


